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All Market Center KW Financial Statements must conform to the KW Economic Model and current Policies and Guidelines, andall
addendums. Following these guidelines resultsin accurate KW Financial Statements and is essential for maintaining the consistent
integrity of the Profit Share program. If you have any questions, please contact mcasupport@ kw.com.

Current Assets

1010-0000/0009

Cash — Operating Checking

MCsprimaryoperatingcheckingaccount. AllmonthlyMCexpensesare paidoutofthisaccount. Operating
Bank Account signatures should include the Team Leader and Owner(s) only. It is highly recommended that
the MCA not be on the signature card because of a potential conflict of interest or liability. The market center
may never have a debit or ATM card on any of their MC bank accounts!

1020-0000/0009

Cash — Money Market/Commissions
This is MC's depository account and the account set up as WinMORE default for commission deposits.

e Maintaining a Depository Account is highly recommended; however, this account must be in the name of
the Market Center and must be included on the MC’s Balance Sheet.

e The OPisthe only signatory on this account and is responsible for transferring sufficient funds out of this
account to the MC's Operating Account to cover the MC's expense budget each month. If the transferdoes
notcoverthe MC'smonthlyexpenses,theTLandMCAareaccountabletothe OPto justify the variance
when requesting additional funds.

e TheMCmayneverhaveadebitorATMcardonanyoftheMChbankaccounts!

1030-0000/0009

Cash — Excess E&O Reserves
See Section A.6in the current Policies and Guidelines Manual.

1040-0000/0009

Cash — Escrow/Trust

If required by the Provincial REC, this account is used by MCs to account for all trust/earnest money funds.
ALL transactions coded to this account plus the term account are offset to the Escrow/Trust Payable liability
account 2214. The balance of these two accounts must agree.

1050-0000/0009

Cash — Escrow Commission Trust (CanadaOnly)
This range of trust cash accounts can be used for MC-specific bank account needs to pay associates and other
brokers.

1060-0000/0009

Cash-Trust TermAccount
Thisaccountis an interest-bearing trust account for all trust funds held over 30 days that the client has
requested be putintoaninterest-bearingaccount.
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1070-0000/0009 Cash — MC User Defined Accounts

The available Cash accounts on the KW Financial Statement are listed as MC User Defined, so each market
center can customize for their Cash needs.

1080-0000/0009 Cash — MC User Defined Accounts

The available Cash accounts on the KW Financial Statement are listed as MC User Defined, so each market
center can customize for their Cash needs.

1090-0000/0009 Cash — MC User Defined Accounts

The available Cash accounts on the KW Financial Statement are listed as MC User Defined, so each market
center can customize for their Cash needs.

1100-0000/0009

Cash — General Trust Account
Tobe used by Canadaonly.

1116-0000

Undeposited Funds

This account is used for batching deposits together to simplify bank reconciliations. AccountEdge cash receiptsin
this account until the “Banking — Prepare Bank Deposit” programis run. The bank deposits are batched in the same
groups as the hard-copy bank deposit slip. Do not transmit until the balance is zero at EOM.

1120-0000

Returned Checks on Hand

When a deposited check is returned by the bank for insufficient funds, the total amount charged back toyour
bankaccountisentered herethroughajournalentryas DRtothisaccountandaCRtothe originalbank
accountisenteredherethroughajournalentryasaDRtothisaccountandaCRtothe original cash account.
This allows tracking of returned items on the Balance Sheet. Once the NSF check is replaced or redeposited,
the deposit should be coded to this account, thereby leaving a SO balance. If this is an associate’s check, rebill
the associate through Accounts Receivable and code to thisaccount toleave a

$0 balance.

1122-0000

Petty Cash Fund
An MC may choose to have a locked Petty Cash drawer maintained by the MCA, and this balance has a cap of $100
that is reconciled monthly. All expenses paid from this account should be booked as receipts are received.

1123-0000

Transfers between Cash Accounts
This account is used when making transfers from one MC bank account to another. This is a pass-through account.
When writing the check or moving the funds from one account, you would credit cash and debit this account. Then
when depositing the money in the new account, you would debit the new cash account and credit this account,
therefore having a $0 balance at all times.

1131-0000

Accounts Receivable —Associates

TherewillbeaS0balanceinthisaccountat EOM. Everyone with KW must pay their billsontime. The MCshould
establish policies on past-due bills and apply these policies consistently pursuant to the Profit Share Accounting
Policies and Guidelines. If still unpaid after 90 days, the invoices should be written off as Bad Debt Expense. Donot
codejournal entriestothisaccount.
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1132-0000 Accounts Receivable — Other
This account is used for miscellaneous AR, i.e., if a title company closing check is cut incorrectly. This account
shouldreflectanyadditionalamountdue.

e ARisnot allowed between one MC and another MC. Such entries should be in the form of loans with a
signed promissory note and interest OR should be paid in full by the end of the month.

1133-0000 Accounts Receivable — Miscellaneous
This account is for Misc AR, i.e., if a title company closing check is cut incorrectly this account should reflectany
additionalamountdue.

1160-0000/0009  Furniture & Fixtures
Code purchases of furniture, fixtures, signs, decorating items, pictures, etc., to thisaccount.

e Normallythe “break point” between capitalizingorexpensing purchasesoffurniture, fixtures,and
equipmentis $500 perunitcost.

1161-0000/0009  Office Equipment
Code purchases of computers, telephone, copier, fax machine, and other equipment to this account.

e Normallythe “break point” between capitalizing or expensing purchases of office equipment is $500 per unit
cost.

1162-0000/0009 Leasehold Improvements
Major renovation to the MC's lease space.

1163-0000/0009 Other FixedAssets
These accounts are used for other assets that do not fit in the prior three categories.

1170-0000/0009  Accumulated Depreciation
The Market Center’s CA or Tax Accountant should supply a depreciation schedule to follow.

1180-0000 Organizational — (Start-up) Costs
Revenue Canada Defined as organization costs, i.e., legaland Canadian CAReopening Fees, Prov./Fed
Corporation Fees, etc., that are paid before the MC opens for business after being approved asa KW
franchise.

1181-0000 A/A — Organizational Costs
Accumulated amortization of Organizational Costs. The Market Center’s CA or tax accountant should supplya

depreciationscheduletofollow.
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1182-0000 Franchise Fee
Initial Franchise Fee paid to KWRI for the purchase of the KW franchise. Also Renewal Fee.
1183-0000 A/A - Franchise Fee
Accumulated amortization of Franchise Fee. Normally expensed overthe life of the Franchise Agreement.
1184-0000 Goodwill
When an MC purchases another real estate company and blends it into the existing MC, the Goodwill valueis
essentially the total value of the business minus the total value of the purchased tangible assets. This account is
rarely used and must follow IRSguidelines.
1185-0000 A/A — Goodwill

Accumulated amortization of Goodwill. Thisis a below-the-line Owner Cost.

1186-0000/0009

Refundable Deposits
Deposits that are to be refunded sometime in the future (i.e., office deposit or utility deposit, etc.). This account
allows tracking of these items on the Balance Sheet.

1187-0000/0009

Prepaid Insurance
Insurance prepaid for subsequent accountingmonths/years, i.e., Market Center liability, E&O Insurance, etc.

1188-0000/0009

Prepaid Expenses
Expenses prepaid for subsequent accounting months/years.

1189-0000

Other Asset — MIC User Defined Account
The available Other Asset accounts on the KW Financial Statement are listed as MC User Defined, so
each market center can customize for their Asset needs.

1189-0000

Other Asset — MIC User Defined Account
The available Other Asset accounts on the KW Financial Statement are listed as MC User Defined, so
each market center can customize for their Asset needs.

1190-0000

Other Asset — MC User Defined Account
The available Other Asset accounts on the KW Financial Statement are listed as MC User Defined, so
each market center can customize for their Asset needs.

1191-0000

Other Asset — MC User Defined Account
The available Other Asset accounts on the KW Financial Statement are listed as MC User Defined, so
each market center can customize for their Asset needs.

1192-0000

Other Asset — MC User Defined Account
The available Other Asset accounts on the KW Financial Statement are listed as MC User Defined, so
each market center can customize for their Asset needs.
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1193-0000

Other Asset — MC User Defined Account
The available Other Asset accounts on the KW Financial Statement are listed as MC User Defined, so
each market center can customize for their Asset needs.

1194-0000

Other Asset — MC User Defined Account
The available Other Asset accounts on the KW Financial Statement are listed as MC User Defined, so
each market center can customize for their Asset needs.

1195-0000

Other Asset — MC User Defined Account
The available Other Asset accounts on the KW Financial Statement are listed as MC User Defined, so
each market center can customize for their Asset needs.

1196-0000

Other Asset — MC User Defined Account
The available Other Asset accounts on the KW Financial Statement are listed as MC User Defined, so
each market center can customize for their Asset needs.

1197-0000

Other Asset — MC User Defined Account
The available Other Asset accounts on the KW Financial Statement are listed as MC User Defined, so
each market center can customize for their Asset needs.

1198-0000

Other Asset — MC User Defined Account
The available Other Asset accounts on the KW Financial Statement are listed as MC User Defined, so
each market center can customize for their Asset needs.

1199-0000

Other Asset — MC User Defined Account
The available Other Asset accounts on the KW Financial Statement are listed as MC User Defined, so
each market center can customize for their Asset needs.

1800-0000

KW Debt Contra

Thisaccountistheaccumulationofthetotal KW debtexpensethe Market Centerhastakenontheir Assets
since the origination of the MC entity. This account offsets the corresponding accumulated KW debt
depreciation account on the Balance Sheet.

1801-0000

A/D KW Debt
KW Debtallowance accumulated depreciation.

1900-0000

Bank Reconciliation Adjustments
Adjustments booked when reconciling a monthly bank account statement from the prior month. This

account should be $0 before transmittal.
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Current Liabilities

2100-0000

Accounts Payable

Total of unpaid expenses. Invoices incurred for the current accounting month that aren’t paid by the end of the
month. The Market Center is required to pay all vendor invoices within 30 days of receipt. Do not enter journal
entries coded to this account!

2102-0000

KWR Excess E&O Reserve Payable (Not Used in Canada)
See Section A.6 in the current Policies and Guidelines Manual.

2103-0000

Special Events Payable (Not Used in Canada)
See Section A.6in the current Policies and Guidelines Manual.

2200-0000

Payroll Taxes Payable — FICA (Not Used in Canada)
This account contains automatic Payroll accruals and should zero out each month with timely payments to the tax
authorities.

2211-0000

Payroll Tax Payable — FUTA (Not Used in Canada)
Thisaccount contains Payroll accruals and should zero out each month with timely payments to the tax
authorities.

2212-0000

Payroll Tax Payable — SUTA (Not Used in Canada)
Thisaccount contains Payroll accruals and should zero out each month with timely payments to the tax
authorities.

2213-0000/0009

Payroll TaxPayable
Thisaccount contains Payroll accruals and should zero out each month with timely payments to the tax
authorities.

2214-0000 Escrow/Trust Payable
This account should match the Escrow/Trust cash—Escrow balance, less any cash minimum balance required
by the state or bank.

2215-0000 Associate Tech Fee

Pass-through account used to collect and pay Associate Technology Fees to KWRI from all active
associates in your MC. This account balance should be zero by each month end.

Chart of Accounts * ©2021 Keller Williams Realty Inc. 6



2217-0000 Commercial Membership Fee
Pass-through account used to collect and pay Commercial Fees to KWRI from all active associates in the MC. This
account balance should be zero by each month end.

2220-0000 Federal Income Tax Payable (Not Used inCanada)
Accrual for corporate federal income taxes that the MC will pay directly to the IRS.

2230-0000 State Withholding Payable (Not Used inCanada)

State withholdingisautomatically accrued when payrollis processedin AccountEdge. Timely payment of payroll
taxes to the state is required and this account should be zero at end of month.

2240-0000/0009

GST/HST TaxesPayable
GrossSalestaxesarebookedandpaid basedonyourProvincialrequirements.

2400-0000

Unidentified Income
Commission checks received with noinformation or Greensheet; should be depositedin the bank and coded to
this account temporarily. Must be researched and resolved prior to the next transmittal.

2401-0000

KW Cares Contribution

Pass-through account used to collect and pay KW Cares donations. These amounts should be paid to KW Cares
attheendofeachmonthandthisaccountshouldbezeroattheendofeachmonth. Formore information, visit
kwcares.org.

2402-0000

KW Kids Can

Pass-through account used to collect and pay KW Kids Can contributions. These amounts should be paid to KW Kids
Canattheendofeachmonthandthisaccountshouldbezeroattheendofeachmonth. For more information, visit
kwkidscan.org.

2403-0000

Current Liabilities — MC User Defined Account
The available Current Liabilities accounts on the KW Financial Statement are listed as MC User Defined, so each
market center can customize for their Current Liabilities needs.

2404-0000

Current Liabilities — MC User Defined Account
The available Current Liabilities accounts on the KW Financial Statement are listed as MC User Defined, so each
market center can customize for their Current Liabilities needs.

2405-0000

Current Liabilities — MC User Defined Account
The available Current Liabilities accounts on the KW Financial Statement are listed as MC User Defined, so each
market center can customize for their Current Liabilities needs.

2406-0000

Current Liabilities — MC User Defined Account
The available Current Liabilities accounts on the KW Financial Statement are listed as MC User Defined, so each
market center can customize for their Current Liabilities needs.
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2407-0000

Current Liabilities — MC User Defined Account
The available Current Liabilities accounts on the KW Financial Statement are listed as MC User Defined, so each
market center can customize for their Current Liabilities needs.

2408-0000

Current Liabilities — MC User Defined Account
The available Current Liabilities accounts on the KW Financial Statement are listed as MC User Defined, so each
market center can customize for their Current Liabilities needs.

2409-0000

Current Liabilities — MC User Defined Account
The available Current Liabilities accounts on the KW Financial Statement are listed as MC User Defined, so each
market center can customize for their Current Liabilities needs.

2410-0000

Current Liabilities — MC User Defined Account
The available Current Liabilities accounts on the KW Financial Statement are listed as MC User Defined, so each
market center can customize for their Current Liabilities needs.

2411-0000

Current Liabilities — MC User Defined Account
The available Current Liabilities accounts on the KW Financial Statement are listed as MC User Defined, so each
market center can customize for their Current Liabilities needs.

2412-0000

Current Liabilities — MC User Defined Account
The available Current Liabilities accounts on the KW Financial Statement are listed as MC User Defined, so each
market center can customize for their Current Liabilities needs.

2413-0000

Current Liabilities — MC User Defined Account
The available Current Liabilities accounts on the KW Financial Statement are listed as MC User Defined, so each
market center can customize for their Current Liabilities needs.

2414-0000

BOLD Scholarship Contributions

Pass-through account used to collect and pay KW BOLD Scholarship contributions. These amounts should be
paid to Keller Williams at the end of each month, along with Royalty, Profit Share, and other fees, and this
account should be zero at the end of each month. For more information, visit mapscoaching.kw.com/bold.

2415-0000

KW Family Fund

Pass-through account used to collect and pay KW Family Fund donations. These amounts should be paid toKeller
Williamsattheend of eachmonth, alongwith Royalty, Profit Share, and otherfees, and this account should be
zero at the end of each month.
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Long-Term Liability

2800-0000 Note Payable — MC User Defined
All long-term note payables are listed separately on the Balance Sheet. Each must be backed by a signed
promissory note on file at the MC. See the current Policies and Guidelines manuals regarding interest charged
in Owner Notes Payable. The available Notes Payable accounts on the KW Financial Statement are listed as
MC User Defined, so each market center can customize for their Long Term Note needs.

2810-0000 Note Payable — MC User Defined
All long-term note payables are listed separately on the Balance Sheet. Each must be backed by a signed
promissory note on file at the MC. See the current Policies and Guidelines manuals regarding interest charged
in Owner Notes Payable. The available Notes Payable accounts on the KW Financial Statement are listed as
MC User Defined, so each market center can customize for their Long Term Note needs.

2820-0000 Note Payable — MC User Defined
All long-term note payables are listed separately on the Balance Sheet. Each must be backed by a signed
promissory note on file at the MC. See the current Policies and Guidelines manuals regarding interest charged
in Owner Notes Payable. The available Notes Payable accounts on the KW Financial Statement are listed as
MC User Defined, so each market center can customize for their Long Term Note needs.

2821-0000 Note Payable — MC User Defined
All long-term note payables are listed separately on the Balance Sheet. Each must be backed by a signed
promissory note on file at the MC. See the current Policies and Guidelines manuals regarding interest charged
in Owner Notes Payable. The available Notes Payable accounts on the KW Financial Statement are listed as
MC User Defined, so each market center can customize for their Long Term Note needs.

2822-0000 Note Payable — MC User Defined
All long-term note payables are listed separately on the Balance Sheet. Each must be backed by a signed
promissory note on file at the MC. See the current Policies and Guidelines manuals regarding interest charged
in Owner Notes Payable. The available Notes Payable accounts on the KW Financial Statement are listed as
MC User Defined, so each market center can customize for their Long Term Note needs.

2823-0000 Note Payable — MC User Defined
All long-term note payables are listed separately on the Balance Sheet. Each must be backed by a signed
promissory note on file at the MC. See the current Policies and Guidelines manuals regarding interest charged
in Owner Notes Payable. The available Notes Payable accounts on the KW Financial Statement are listed as
MC User Defined, so each market center can customize for their Long Term Note needs.

2824-0000 Note Payable — MC User Defined
All long-term note payables are listed separately on the Balance Sheet. Each must be backed by a signed
promissory note on file at the MC. See the current Policies and Guidelines manuals regarding interest charged
in Owner Notes Payable. The available Notes Payable accounts on the KW Financial Statement are listed as
MC User Defined, so each market center can customize for their Long Term Note needs.

2825-0000 Note Payable — MC User Defined

All long-term note payables are listed separately on the Balance Sheet. Each must be backed by a signed
promissory note on file at the MC. See the current Policies and Guidelines manuals regarding interest charged
in Owner Notes Payable. The available Notes Payable accounts on the KW Financial Statement are listed as
MC User Defined, so each market center can customize for their Long Term Note needs.
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2826-0000

Note Payable — MC User Defined

All long-term note payables are listed separately on the Balance Sheet. Each must be backed by a signed
promissory note on file at the MC. See the current Policies and Guidelines manuals regarding interest charged
in Owner Notes Payable. The available Notes Payable accounts on the KW Financial Statement are listed as
MC User Defined, so each market center can customize for their Long Term Note needs.

2827-0000

Note Payable — MC User Defined

All long-term note payables are listed separately on the Balance Sheet. Each must be backed by a signed
promissory note on file at the MC. See the current Policies and Guidelines manuals regarding interest charged
in Owner Notes Payable. The available Notes Payable accounts on the KW Financial Statement are listed as
MC User Defined, so each market center can customize for their Long Term Note needs.

2828-0000

Note Payable — MC User Defined

All long-term note payables are listed separately on the Balance Sheet. Each must be backed by a signed
promissory note on file at the MC. See the current Policies and Guidelines manuals regarding interest charged
in Owner Notes Payable. The available Notes Payable accounts on the KW Financial Statement are listed as
MC User Defined, so each market center can customize for their Long Term Note needs.

3100-0000 Common Stock
If the MClegal entity is a C-Corp or comparable legal entity in Canada and issues stock to shareholders, the money
received for the stock is entered in this account.

3110-0000 Owner Dividends/Distributions

Used when the Market Center issues checks to the owners for their share of the Market Center profits,
including tax distributions to owners who receive USAK-1's for taxes.

3150-0000/0750

Paid In Capital
Thisisthe money invested by the ownersinthe business andis never distributed to the owners.

3800 Beginning Retained Earnings
Theaccumulated profit/lossthrough the prioryear. For KW purposes, these historical balances should be left in this
account even when the Market Center Canadian CA adjusts the tax return prior profit/losses into other Owner
Equity accounts for tax purposes. For further details, see the MCA Reference Guide.

3900 Current Period Profit (Loss) DO NOT BOOKANYTHING INTHISACCOUNT

This account reflects the net profit or loss from the Income Statement YTD activity.
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Income & Cost of Sales

NOTE: KWRIrequiresthelncomeand Cost of Salesaccountstoreconcilemonthly betweenthe KW WinMOREand Accounting

programs.
4001-0000 Listings Sold
Do not make journal entries to this account. The $'s are imported from WinMORE and must balance monthly
tothe WinMORE EOM reports.
4002-0000 Sales Sold
Do not make journal entries to this account. The $'s are imported from WinMORE and must balance monthly
tothe WinMORE EOM reports.
4003-0000 Leasing
Do not make journal entries to this account. The S's are imported from WinMORE and must balance monthly
tothe WinMORE EOM reports.
4004-0000 Referrals

Do not make journal entries to this account. The S's are imported from WinMORE and must balance monthly
tothe WinMORE EOM reports.

Cost of Sales Accounts

5001-0000

Listings Commission
Do not make journal entries to this account. The $'s are imported from WinMORE and must balance monthly
tothe WinMORE EOM reports.

5002-0000

Sales Commission

Do not make journal entries to this account. The $'s are imported from WinMORE and must balance monthly
tothe WinMORE EOM reports.

5003-0000

Leasing Commission

Do not make journal entries to this account. The $'s are imported from WinMORE and must balance monthly
tothe WinMORE EOM reports.

5004-0000

Referral Commission
Do not make journal entries to this account. The $'s are imported from WinMORE and must balance monthly
tothe WinMORE EOM reports.

5005-0000

Other Broker Commission (Canada Only)
Pass-throughaccountfor paymentstootheroutside brokers.
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5006-0000

Clearing Commission

This account is a pass-through account. If a check did not match according to what the DA says, this account
reflects the difference between the Check For amount and the actual check amount. If your associate capped
within this posted DA, the amount would equal the total overpaid to the MC. This account must ALWAYS have
azero balance at month end.

5007-0000

Associate Royalty (Not Used in Canada)
Do not make journal entries to this account. The $'s are imported from WinMORE and must balance monthly

tothe WinMORE EOM reports.

5009-0000

Concession to Close (Not Used in Canada)
Do not make journal entries to this account. The $'s are imported from WinMORE and must balance monthly
tothe WinMORE EOM reports.

5200-0000

E&O Collected by Associates — (Not used in Canada)
This account is for E&O collected from associates per transaction only. Do not book anything to this account
if E&O is billed to the associates on their monthly billings.

Operating Expenses

6100-0000/0009

Accounting/Tax Preparation Normal
Theannualexpense for preparation of taxreturnsincluding charges forany accounting support.

6151-0000/0009

Advertising — Classified
Allnewspaper classified ads, includingmediasuch asthelocal MClisting magazine and classified ads for MC
employment.

6152-0000/0009

Advertising — Other/Marketing

Used for the monthly KWRI Marketing Fee and KELLER WILLIAMS® Realty marketing materials, including the
MC TUs discretionary fund to be used for associate recognition and the promotion of marketing-oriented
events.

6170-0000/0009

Auto Expense
Reimbursement at currently allowed Canadiantax mileage reimbursementrate to Market Center
administrative employees for personal car mileage usage while on company business.

6180-0000/0009

Bad Debt Expense
When an associate’s AR invoice is 90 days past due, the invoice is written off to this account.
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6190-0000/0009

Bank Charges

Monthly bank service charges, including merchant service fees for MC credit card processing, and check or deposit
slip printing charges. Note: Associates will reimburse the Market Center for any bank charges incurred ifan
associate’s check is returned for any reason. All fees paid to vendors for late payment, credit cardinterestwhennot
paidinfull, orlate transmittal feesto KWRImust be coded to below-the-line Owner Costs.

6200-0000/0009

Computer Software — Office
Monthly Lone Wolf fee and other software update charges.

6210-0000/0009

Contests & Sales Awards
Monthlyandannualsalescontestsandawards.

6230-0000/0009

Contract Labour/Consulting
Technicalsupportservices, temporary staffing, etc.

e Referencethe Policyand Guidelinesfor further details.

6260-0000/0009

Contribution/Gifts
Market Center TUsdiscretionary fund to use promoting goodwill withyour customers, associates, vendors,
and/or the community.

6280-0000/0009

Copy Machine/Copy Expense
Copies made by management. Associates are billed for their copies to Other Income — Copies according to
Market Center policy.

6301-0000/0009

Dues/Subscriptions
Marketareainformation publications such asthelocal newspaper, Builders Update, etc.

6302-0000/0009

Dues/MLS
Basecostforconnectingthe MC,TL,and MCbrokertothelocal Multiple ListingService.

e AssociatesareresponsiblefortheirownMLSdues.

6303-0000/0009

Dues/BOR
Feespaid bythe MCfortheMChbrokerand/or TLtojoinandremaincurrentinthelocalboard.

e Associatesare responsible for their own dues and must pay their BOR duesin advance as per local policy.

6304-0000/0009

Dues/Other
Other membership dues (e.g., local Chamber of Commerce).

6400-0000/0009

Depreciation/Amortization Normal
Straight line over a minimum of 5 years.

e TheMC'sCAmay choose anaccelerated depreciation for tax purposes. Please refer to the Policies and
Guidelines Manual accounting guidelines for KW Debt Allowance.
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6461-0000/0009

Insurance
e Insurance - Life: If a life insurance policy for the OP or staff member states that the beneficiary is the MC,
lifeinsurance canbe paid by the MC.

e Insurance—Health: Health insurance charges for the MC employee group health insurance plan that can
be deducted from the employee’s paycheck or paid by the MC.

— Doesnotinclude premiumsforthe OPorthe MCbroker.

¢ Insurance—Office: Coverage forphysicaldamage orloss ofthe MC's personal property (e.g., computers,
desks, chairs, etc., and any additional insurance required by a financing entity) and Commercial
Comprehensive General Liability Insurance at the levels required under the MC's License Agreement, plus
any additional coverage/limits recommended by the Regional Director.

e Insurance — Other: Coverage for items required but not covered by the Insurance — Office category (e.g.,
Workers Compensation for MC employees). If the life insurance policy states the beneficiary is the Market
Center, life insurance can be paid by the Market Center.

6470-0000/0009

Interest Expense

Interest expense from monthly notes payable payments. Note: All fees paid to vendors for late payment, credit
card interest when not paid in full, or late transmittal fees to KWRI must be coded to a below-the- line Owner
Costaccount.

6475-0000/0009

KW Convention
This account is used for the registration and travel expenses of the OP,TL, and MCA, for attending the KW
Family Reunion Convention.

e ReferencethePoliciesand Guidelines Manual for further details.

6480-0000/0009

Legal Expenses
Legal advice thatis not covered by the Excess E&O or Special Events liability account balances.

In most cases, this account will have a $0 balance at all times. See current Policy & Guidelines for more
information.

6501-0000/0009

Online Services — Credit Reports
Usedtopass-throughcreditreportchargespaidbyassociates.

e Therefore, the MC will not have an expense in this category. If the MC plans to derive income from Credit
Report Fees, make sure the appropriate “Other Income” accountis set up and budgeted.

6502-0000/0009

Online Services — MLS
Base cost for the MC's Multiple Listing Service, including TL and broker usage.
e Associates pay for their own MLS charges, therefore the MC will not have an expense in this category except
fortheTLandbrokerusage.IftheMCplanstoderiveincomefrom MLSfees, makesure the appropriate
“OtherIncome” accountis set up and budgeted.

6503-0000/0009

Online Services — TaxService
Base cost for Market Center online tax and information services that serve the local real estate board. Note:
Associatespayfortheirowncomputer-usagetimeservicecharges.
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6504-0000/0009

Online Services — Internet
Expenses charged by the MC's Internet service provider, the KELLER WILLIAMS® Technology Fee, and Internet
software upgrades.

6550-0000/0009

Maintenance/Repair — Copy Machine
Service agreement for copiers and/or direct repair expense.

6551-0000/0009

Maintenance/Repair — Phone System
Theserviceagreement forthe MC'stelephone system, minortelephonerepairs, and necessary
refurbishing.

e Equipment purchasesusually qualify as a capital purchase and areinstead coded to the Office Equipment
assetaccount. See Asset Office Equipment notations for further reference.

6552-0000/0009

Maintenance/Repair — Computer
Maintenance agreementsand repairs for the MC's computer equipment.

e Equipment purchasesusually qualify as acapital purchase and areinstead coded to the Office Equipment
assetaccount. See Asset Office Equipment notations for further reference.

6553-0000/0009

Maintenance/Repair — Other
Any minor repair (i.e., key replacement, etc.) necessary to maintain the MC facility that does not qualify as a
Leasehold Improvement.

6557-0000/0009

Meals
The MCTLUsdiscretionary fund used for recruiting or staff business meals.

e Thisaccountshould only be used for business purposes. Per the Policies and Guidelines Manual, this account
should not exceed $200/month.

6558-0000/0009

Meetings
Thisaccount is used for renting a meeting facility. Per the Policies and Guidelines Manual, this account should
not exceed $200/month.

6559-0000/0009

Printing — Out of House (Office)
Market Center outside printing costs for forms, handouts, stationery, etc.

e Associatespaytheirown costsforforms, handouts, stationery, etc.

6600-0000/0009

Postage/Freight/Delivery
MC'sgeneral postage, delivery,andcouriercharges.

e Associates paytheirown postage/freight/delivery charges.

6601-0000/0009

Public Relations
Public relations costs once a MCis profitable and hires a PR firm or sponsors a PR event. Per the Policies and
Guidelines Manual, this account should not exceed $250/month.
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6610-0000/0009

Recruiting Incentives
All “giveaways” supplied to associates during the recruiting process. Includes business cards, signs, printed materials,
etc.Referencethe Policiesand Guidelines Manual.

6621-0000/0009

Rent — Office/Occupancy
Monthly cost for the Market Center’s lease space, common area maintenance charges, all utilities,

janitorial, lawn care, and any items pertaining to office space.

6622-0000/0009

Rent — Other
Rental expenses for storage units, and any other miscellaneous items not related to office space.

6623-0000/0009

Rent — Equipment
Monthly cost for renting office furniture and/or equipment (e.g., helium tank, fax machine, copier, etc.).

6651-0000/0009

Salaries —Admin/Staff
Monthly gross payrollamount paid tothe MC'sadministrative employees.

Please review regulations with the MC's CA regarding hourly versus salaried positions. Special rules apply to salaried
positions.

6651-1 — Market Center Administrator Salary
This account has been specified in the payroll chart of accounts range for the salary of the Market Center
Administrator.

6651-2 — Assistant Market Center Administrator Salary
This account has been specified in the payroll chart of accounts range for the salary of the Assistant Market
Center Administrator (Optional).

6651-3 — Productivity Coach Salary
This account has been specified in the payroll chart of accounts range for the salary of the Productivity Coach
(Optional).

6652-0000/0009

Salaries —Admin/Bonus
Not initially budgeted. KELLER WILLIAMS® Incentive Plan starts when the Market Center is profitable and has no
loss carry forward. See your Regional Director for “standard” bonus plansinyour Region.

6652-1 — Market Center Administrator Bonus
This account has been specified in the payroll chart of accounts range for the bonus of the Market Center
Administrator.

6652-2 — Assistant Market Center Administrator Bonus
This account has been specified in the payroll chart of accounts range for the bonus of the Assistant Market
Center Administrator (Optional).
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6652-3 — Productivity Coach Bonus
This account has been specified in the payroll chart of accounts range for the bonus of the Productivity Coach
(Optional).

6653-0000/0009

Salaries — Call Coordinator
Monthly gross payroll amount paid to Market Center receptionists, aka Directors of First Impression.

6654-0000/0009

Salaries — TeamLeader
Monthly gross payroll amount paid to Market Center TL.

6655-0000/0009

Salaries — AssistantTeam Leader
Monthly gross payrollamount paid to Market Center Assistant TL.

6656-0000/0009

Salaries —Team Leader & Asst TL/Bonus
Notinitially budgeted. KELLER WILLIAMS® Incentive Plan starts when the Market Center is profitable and has no
loss carry forward. See your Regional Director for “standard” bonus plansinyour Region.

6656-1 — Team Leader Bonus
This account has been specified in the payroll chart of accounts range for the bonus of the Team Leader.

6656-2 — Assistant Team Leader Bonus
This account has been specified in the payroll chart of accounts range for the bonus of the Assistant Team
Leader (Optional).

6657-0000/0009

Payroll Service Fees
Feespaidtoanoutside companyto processpayroll. Alsoincludesleased employeesfees.

6661-0000/0009

Signs
Standard signs stocked by the Market Center and sold to the associates. Personalized or special signsare prepaid
atthetimetheyare ordered. Therefore, the Market Center will typically not have an expense in this category.

6701-0000/0009

Supplies

Basic office and computer supplies used by Market Center staff bought in quantity to take advantage of
discountsandsavings. Note: Associates supply their own office supplies for personal use such as pads, pens,
scissors, etc. The Market Center usually supplies coffee and hot chocolate.

6800-0009/0009

Taxes— Payroll
The employer’sportion of Market Center employees’ payroll taxes. Review Lone Wolf payroll tax setup with your
CAifyouareunsure.

6801-0000

Taxes — Payroll (FICA) NOT USED IN CANADA
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The employer’s portion of the MCemployees’ social security and Medicare taxes.

e |RS Form 941 deposits are made monthly and Form 941 is filed quarterly. Review the AccountEdge payroll
tax setup with the MC's CA

6802-0000

Taxes — Payroll (SUTA) NOT USED IN CANADA
The employer paid state unemployment/disability tax.

e Thestatetaxreportisusually paidandfiled quarterly. Review the AccountEdge payrolltaxsetup withthe
MC'sCA.

6803-0000

Taxes — Payroll (FUTA) NOT USED IN CANADA
The employer paid IRS Form 940 federal unemployment tax.

e Form 940 tax deposits are made quarterly and Form 940 is file annually. Review the AccountEdge payroll
tax setup with the MC's CA.

6804-0000/0009

Taxes— Income

The owner’sfederal income tax expense is included in the operating budget when the Market Center becomes
historically profitable [Lone Wolf Balance Sheet Retained Earnings and Current Period Profit (Loss) netstoa
profit]. DOenteratleastS1asthebudgetsoyourassociatesgetusedtoseeingthisas aline-itemexpense. It
must reflect the actual tax liability as assessed by the federal government and approved by your Canadian CA
or CGA. This expense cannot exceed 30 percent of the bottom-line Net Profit. To use a percentage in excess of
30 percent, the Market Center Canadian CA or CGA must submit arequestinwritingtothe KWRI
Compliance Department. The Market Center tax liability must be viewed as “stand-alone.” (This liability
cannot be commingled with other tax issues of the owner.) If the Market Center prior-yearlossesderiveda
decreaseinownertaxesinthat prioryear,the ownersshould not take taxes asa “before profit sharing” expense
untilthe Market Centeris historically profitable.

This expense is allowed as a MC expense before profit sharing for all legal entity types no matter who writes the
checktothe federal government. According to the Franchise Document, income tax s a valid KW Approved
Expense and is recorded via a journal entry in Lone Wolf to record this “above the line” before profit sharing
expensetothe account named “Taxes—Federal Income” andthen reversed “below the line” using the account
named “Reverse Taxes—Federal Income.”

IfyourMCisaC-Corp, thejournalentrytorecordtaxesisadebittothisaccountandacredittothe Federal
Income TaxPayable account.

Ifyour MCis nota C-Corp, thejournalentrytorecordtaxesisadebittothisaccountandacreditto Reverse
Taxes — Federal Income (below the line).

6810-0000/0009

Taxes — Property
Propertytaxesassessed by the county, municipal government, or local school district.

6814-0000/0009

Taxes — State/Provincial Tax
Stateincometaxexpense.

6901-0000/0009

Telephone Service
Telephonelinecharges.

6902-0000/0009

Telephone — Long Distance
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Long distance charges for legitimate business activities for the MC's staff (e.g., KWRI communications, support
needs, recruiting, etc.)
e ReferencethePoliciesand Guidelines Manual.

6903-0000/0009

Telephone —Auto
TeamLeader cell phonereimbursement once Market Center reaches a Regionally approved level of
profitability.

6910-0000/0009

6912-0000/0009

Training — Consultants/Materials Normal
KWConnect monthly feesand any additional training programs and materials for MCassociates.

Travel/Lodging
Reimbursement to MC employees for travel outside of the city for training, education, or recruiting. All travel
expenses, includinglodgingandairfare, are booked to thisaccount.

e Pursuanttothe Policiesand Guidelines Manual, OP Expenses for all training courses and events required
by KWRIareallowable “above-the-line” or before profitsharing expenses.

6913-0000 KW DebtAllowance
e TheMC'sCAmay choose anaccelerated depreciation for tax purposes. Please refer to the Policies and
Guidelines Manual accounting guidelines for KW Debt Allowance.
6914-0000 Loss Carry Forward Allocation
Loss Carry Forward is unique to Keller Williams Realty. This account is to be used only with the write off option.
Reference the Policies and Guidelines Manual.
6915-0000 KW Cost Adjustment — PriorYears
See the MCA Reference Guide for details.
6916-0000 Salaries — OP
See current Policy & Guidelines manual for accounting guidelines for this account.
6917-0000 Salaries — General Manager
See current Policy & Guidelines manual for accounting guidelines for this account.
6918-0000 Salaries — Designated Broker
See current Policy & Guidelines manual for accounting guidelines for this account.
6919-0000 BOLD Reimbursements
Thisaccount is used for reimbursing associates for BOLD classes.
6920-0000 Expense — KPA Subscription

KPA assessment fees to the market centers and any amounts received from associate billing.
Market centers have the ability to bill their associates back $20/KPA assessment (a cap of
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$100/month will be applied to Mega Teams).

6921-0000

Expense — MC User Defined

The available Expense accounts on the KW Financial Statement are listed as MC User Defined, so each market
center can customize for their Expense needs.

Please refer to the Policies and Guidelines Manual accounting guidelines allowable “above-the-line” or before
profit sharing expense.

6922-0000

Expense — MC User Defined

The available Expense accounts on the KW Financial Statement are listed as MC User Defined, so each market
center can customize for their Expense needs.

Please refer to the Policies and Guidelines Manual accounting guidelines allowable “above-the-line” or before
profit sharing expense.

6923-0000

Expense — MC User Defined

The available Expense accounts on the KW Financial Statement are listed as MC User Defined, so each market
center can customize for their Expense needs.

Please refer to the Policies and Guidelines Manual accounting guidelines allowable “above-the-line” or before
profit sharing expense.

6924-0000

Expense — MC User Defined

The available Expense accounts on the KW Financial Statement are listed as MC User Defined, so each market
center can customize for their Expense needs.

Please refer to the Policies and Guidelines Manual accounting guidelines allowable “above-the-line” or before
profit sharing expense.

6925-0000

Expense — MC User Defined

The available Expense accounts on the KW Financial Statement are listed as MC User Defined, so each market
center can customize for their Expense needs.

Please refer to the Policies and Guidelines Manual accounting guidelines allowable “above-the-line” or before
profit sharing expense.

6926-0000

Expense — MC User Defined

The available Expense accounts on the KW Financial Statement are listed as MC User Defined, so each market
center can customize for their Expense needs.

Please refer to the Policies and Guidelines Manual accounting guidelines allowable “above-the-line” or before
profit sharing expense.

6927-0000

Expense — MC User Defined

The available Expense accounts on the KW Financial Statement are listed as MC User Defined, so each market
center can customize for their Expense needs.

Please refer to the Policies and Guidelines Manual accounting guidelines allowable “above-the-line” or before
profit sharing expense.

6928-0000

Expense — MC User Defined
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The available Expense accounts on the KW Financial Statement are listed as MC User Defined, so each market
center can customize for their Expense needs.

Please refer to the Policies and Guidelines Manual accounting guidelines allowable “above-the-line” or before
profit sharing expense.

6960-0000 Mortgage Company Flat Fee

Thisaccountis used if the MCis charged a flat fee monthly from their Mortgage Company partnership.
6961-0000 Closing Entity Flat Fee

This account is used if the MCis charged a flat fee monthly from their Title Company partnership.
6962-0000 Home Warranty Flat Fee

This account is used if the MCis charged a flat fee monthly from their Home Warranty partnership.
6963-0000 Insurance Company Flat Fee

Thisaccountis used if the MCis charged a flat fee monthly from their Insurance Company partnership.

Inside Income

8001-0000 Other Income — Rent/Desk Fees
Thisaccount isused when billing associates monthly rent or desk fees.
8002-0000 Other Income — Copier B&W
Thisaccountisused when billing associates monthly for black-and-white copiesin the office.
8003-0000 Other Income — Copier Color
Thisaccount is used when billing associates monthly for color copies made in the office
8004-0000 Other Income —Administrative Fees
Thisaccount is used when billing associates transaction fees for their closings. See current Policy &
Guidelinesformoredetails.
8005-0000 Other Income — Interest
This account is for any interestincome the MC receives from their bank accounts.
8006-0000 Other Income — E&O Insurance NOT USED IN CANADA
This account is for booking excess E&O as per the Policies and Guidelines Manual accounting guidelines.
8007-0000 Other Inside Income — MC User Defined

The available Other Inside Income accounts on the KW Financial Statement are listed as MC User Defined, so
each market center can customize for their Other Income needs.

Please refer to the Policies and Guidelines Manual accounting guidelines regarding treatment of “above the
line” other inside income.
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8008-0000

Other Inside Income — MC User Defined

The available Other Inside Income accounts on the KW Financial Statement are listed as MC User Defined, so
each market center can customize for their Other Income needs.

Please refer to the Policies and Guidelines Manual accounting guidelines regarding treatment of “above the
line” other inside income.

8009-0000

Other Inside Income — MC User Defined

The available Other Inside Income accounts on the KW Financial Statement are listed as MC User Defined, so
each market center can customize for their Other Income needs.

Please refer to the Policies and Guidelines Manual accounting guidelines regarding treatment of “above the
line” other inside income.

8010-0000

Other Inside Income — MC User Defined

The available Other Inside Income accounts on the KW Financial Statement are listed as MC User Defined, so
each market center can customize for their Other Income needs.

Please refer to the Policies and Guidelines Manual accounting guidelines regarding treatment of “above the
line” other inside income.

8011-0000

Other Inside Income — MC User Defined

The available Other Inside Income accounts on the KW Financial Statement are listed as MC User Defined, so
each market center can customize for their Other Income needs.

Please refer to the Policies and Guidelines Manual accounting guidelines regarding treatment of “above the
line” other inside income.

8012-0000

Other Inside Income — MC User Defined

The available Other Inside Income accounts on the KW Financial Statement are listed as MC User Defined, so
each market center can customize for their Other Income needs.

Please refer to the Policies and Guidelines Manual accounting guidelines regarding treatment of “above the
line” other inside income.

8013-0000

Other Inside Income — MC User Defined

The available Other Inside Income accounts on the KW Financial Statement are listed as MC User Defined, so
each market center can customize for their Other Income needs.

Please refer to the Policies and Guidelines Manual accounting guidelines regarding treatment of “above the
line” other inside income.

8014-0000

Other Inside Income — MC User Defined

The available Other Inside Income accounts on the KW Financial Statement are listed as MC User Defined, so
each market center can customize for their Other Income needs.

Please refer to the Policies and Guidelines Manual accounting guidelines regarding treatment of “above the
line” other inside income.

8015-0000

Other Inside Income — MC User Defined

The available Other Inside Income accounts on the KW Financial Statement are listed as MC User Defined, so
each market center can customize for their Other Income needs.

Please refer to the Policies and Guidelines Manual accounting guidelines regarding treatment of “above the
line” other inside income.
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Outside Income

8701-0000 Other Income — Mortgage JV
This account is for income received from a Mortgage Company if the MCis in a Joint Venture
relationship withthe Mortgage Company.
8702-0000 Other Income — Mortgage MSA
This account is for income received from a Mortgage Company if the MC has an MSA relationship with the
Mortgage Company.
8703-0000 Other Income — Mortgage Desk Fee
This account is for monthly billing to a Mortgage Company who is renting space from the Market Center. Subleases
should be booked against the Rent - Office/Occupancy expense account.
8704-0000 Other Income — Mortgage Affiliate
Thisaccountis forincome received from a Mortgage Company the MC has an affiliate relationship with.
8705-0000 Other Income — Closing Entity JV
This account is for income received from a Closing Entity (i.e., title company, escrow office, attorney’s office,
etc.)iftheMCisinalointVenturerelationshipwiththe Closing Entity.
8706-0000 Other Income — Closing Entity MSA
This account is for income received from a Closing Entity (i.e., title company, escrow office, attorney’s office,
etc.)iftheMChasanMSArelationshipwiththe Closing Entity.
8707-0000 Other Income — Closing Entity Desk Fee
This account is for monthly billing to a Closing Entity (i.e., title company, escrow office, attorney’s office, etc.) who
is renting space from the Market Center. Subleases should be booked against the Rent - Office/Occupancy expense
account.
8708-0000 Other Income — Closing Entity Affiliation
This account is for income received from a Closing Entity (i.e., title company, escrow office, attorney’s office,
etc.) the MC has an affiliate relationship with.
8709-0000 Other Income — Home WarrantyJV
ThisaccountisforincomereceivedfromaHomeWarranty Companyifthe MCisinaJointVenture
relationship with the Home Warranty Company.
8710-0000 Other Income — Home Warranty MSA
This account is for income received from a Home Warranty Company if the MC has an MSA relationship with the
Home Warranty Company.
8711-0000 Other Income — Home Warranty Desk Fee
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This account is for monthly billing to a Home Warranty Company who is renting space from the Market Center.
Subleases should be booked against the Rent - Office/Occupancy expense account.

8712-0000 Other Income — Home WarrantyAffiliation
Thisaccount is forincome received from a Home Warranty Company the MC has an affiliate relationship with.
8713-0000 Other Income — Insurance JV
This account is for income received from an Insurance Company if the MCis in a Joint Venture
relationship withtheInsurance Company.
8714-0000 Other Income — Insurance MSA
This account is for income received from an Insurance Company if the MC has an MSA relationship with the
Insurance Company.
8715-0000 Other Income — Insurance Desk Fee
This account is for monthly billing to an Insurance Company who is renting space from the Market Center.
Subleases should be booked against the Rent - Office/Occupancy expense account.
8716-0000 Other Income — Insurance Affiliation
This account is forincome received from an Insurance Company the MC has an affiliate relationship with.
8717-0000 Other Outside Income — MC User Defined
The available Other Outside Income accounts on the KW Financial Statement are listed as MC User Defined, so
each market center can customize for their Other Income needs.
Please refer to the Policies and Guidelines Manual accounting guidelines regarding treatment of “above the line”
other outside income.
8718-0000 Other Outside Income — MC User Defined
The available Other Outside Income accounts on the KW Financial Statement are listed as MC User Defined, so
each market center can customize for their Other Income needs.
Please refer to the Policies and Guidelines Manual accounting guidelines regarding treatment of “above the line”
other outside income.
8719-0000 Other Outside Income — MC User Defined

The available Other Outside Income accounts on the KW Financial Statement are listed as MC User Defined, so
each market center can customize for their Other Income needs.

Please refer to the Policies and Guidelines Manual accounting guidelines regarding treatment of “above the line”
other outside income.
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8720-0000

Other Outside Income — MC User Defined

The available Other Outside Income accounts on the KW Financial Statement are listed as MC User Defined, so
each market center can customize for their Other Income needs.

Please refer to the Policies and Guidelines Manual accounting guidelines regarding treatment of “above the line”
other outside income.

8721-0000

Other Outside Income — MC User Defined

The available Other Outside Income accounts on the KW Financial Statement are listed as MC User Defined, so
each market center can customize for their Other Income needs.

Please refer to the Policies and Guidelines Manual accounting guidelines regarding treatment of “above the line”
other outside income.

8722-0000

Other Outside Income — MC User Defined

The available Other Outside Income accounts on the KW Financial Statement are listed as MC User Defined, so
each market center can customize for their Other Income needs.

Please refer to the Policies and Guidelines Manual accounting guidelines regarding treatment of “above the line”
other outside income.

8723-0000

Other Outside Income — MC User Defined

The available Other Outside Income accounts on the KW Financial Statement are listed as MC User Defined, so
each market center can customize for their Other Income needs.

Please refer to the Policies and Guidelines Manual accounting guidelines regarding treatment of “above the line”
other outside income.

8724-0000

Other Outside Income — MC User Defined

The available Other Outside Income accounts on the KW Financial Statement are listed as MC User Defined, so
each market center can customize for their Other Income needs.

Please refer to the Policies and Guidelines Manual accounting guidelines regarding treatment of “above the line”
other outside income.

8725-0000

Other Outside Income — MC User Defined

The available Other Outside Income accounts on the KW Financial Statement are listed as MC User Defined, so
each market center can customize for their Other Income needs.

Please refer to the Policies and Guidelines Manual accounting guidelines regarding treatment of “above the line”
other outside income.

Profit Share/Franchise Royalty

9002-0000 Profit Share
Money paidintothe KW Profit Share Pool by the MC.
9003-0000 Franchise Royalty

Theroyalty paid to KWRI by the MC.
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9004-0000

FR Paid by Associates
Royalty paid to the Market Center by associates.

After PS Expense/lncome

9801-0000/0009

Reverse KW CostAdjustments
Used in conjunction with KW Cost Adj— Prior Year account for prior year Canadian CA Adjustments to the KW
Owner Profit/Loss.

9802-0000/0009

Reverse LCF AllocationNormal
Used in conjunction with the Loss Carry Forward allocation account.

9803-0000/0009

Reverse Taxes— Federal Income Normal
Used in conjunction with Income tax expense account for any non-C-Corp or comparable Canadian legal entityto
expensetaxesabovethelineandreversebelow-the-line.

9804-0000/0009

Reverse KW DebtAllowance
Used in conjunction with the KW Debt Allowance account to write off Fixed Asset purchases up to
$2,000 per month. Used as an alternative to Depreciation expense.

9805-0000/0009

Reverse Taxes —State/Provincial
Usedinconjunctionwiththe State/Provincial taxexpenseaccount whereapplicable.

9806-0000/0009

After PS Expense/Income — MC User Defined

The available After Profit Share expense/income ranges on the KW Financial Statement are listed as MC User
Defined, so each market center can customize for their below the line expenses/income

Please refer to the Policies and Guidelines Manual accounting guidelines. Any expense not allowed above the
line should be placed within these ranges.

9807-0000/0009

After PS Expense/Income — MC User Defined

The available After Profit Share expense/income ranges on the KW Financial Statement are listed as MC User
Defined, so each market center can customize for their below the line expenses/income

Please refer to the Policies and Guidelines Manual accounting guidelines. Any expense not allowed above the
line should be placed within these ranges.

9808-0000/0009

After PS Expense/Income — MC User Defined

The available After Profit Share expense/income ranges on the KW Financial Statement are listed as MC User
Defined, so each market center can customize for their below the line expenses/income

Please refer to the Policies and Guidelines Manual accounting guidelines. Any expense not allowed above the
line should be placed within these ranges.
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9809-0000/0009

After PS Expense/Income — MC User Defined

The available After Profit Share expense/income ranges on the KW Financial Statement are listed as MC User
Defined, so each market center can customize for their below the line expenses/income

Please refer to the Policies and Guidelines Manual accounting guidelines. Any expense not allowed above the
line should be placed within these ranges.

9810-0000/0009

After PS Expense/Income — MC User Defined

The available After Profit Share expense/income ranges on the KW Financial Statement are listed as MC User
Defined, so each market center can customize for their below the line expenses/income

Please refer to the Policies and Guidelines Manual accounting guidelines. Any expense not allowed above the
line should be placed within these ranges.

9812-0000

Currency Gains/Losses
Thisaccountis used forany gains or losses on sale of assets or dollar exchange rates on any sales.

9820-0000/0009

Miscellaneous Owner Cost
Valid federal tax authority business expenses for the OP and other owners that are NOT allowed above the line.

9821-0000

Interest on Shareholder’sLoan
This account is for interest on the monies loaned to the MC from the shareholders.

9900-0000/0009

Interest Income
Interest from the MC’s Depository cash account.

9901-0000

Associate Application Fees

TheS25newassociate feethateachKW associate pays whentheyjoin KW ortransferbetween MCs. Thisfeeis
eitherthe Associate Application Fee/Orientation Fee/ New Associate Fee or the Transfer Feeas mentioned inthe
Policies and Guidelines Manual.

9903-0000

Annual Associate RenewalFees
Each MC charges all associates a $25 Annual Renewal Fee each January and pays KWRI $20 per associate. The $5
per-associate overage remainsin thisaccount per the Year End Process instructions.

9910-0000

Depreciation/Goodwill

Thisisabelow-the-line Owner Costsince Goodwillisnolongeramortizedunder U.S. GAAP. Itisalso restricted
under International Accounting Standards. Instead of deducting the value of goodwillannually over a period of
maximal 40 years, companies are now required to deduct fair value of the reportingitems. Please check with your
CAortaxaccountant.

9911-0000/0009

Owner Expenses
Any expense paid by the MC owners below the line.
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